[image: image1.jpg]A\ Early
L\- Seofland

Investing in our youngest children




GDPR Aware

This Open Badge is informed by guidance available from the Information Commissioner’s Office and is offered in partnership with SSSC.
Compliance under the new regulation is everyone’s responsibility regardless of your role. This resource will provide a step by step guide to raising awareness of the regulation. Engaging with this resource will make you aware of the rights of the individual in relation to their personal data. You will explore the principles, audit process and expectations around gaining consent along with requirement to have appropriate privacy statements. 

Worksheet 1:

Have you assigned a Data Protection Office?

Do you know who your Data Controller/s is/are?

Do you know who your Data Processor/s is/are?

Have you planned an audit process?
Do you have a plan to inform all staff of their responsibilities in relation to the regulation in your setting?

Do you have a plan to implement appropriate compliance procedures following your audit? 

Have you designed your privacy statement?

Worksheet 2:
Complete the ICO consent checklist

	Responsibility
	Comments in relation to your role

	We have checked that consent is the most appropriate lawful basis for processing.
	

	We have made the request for consent prominent and separate from our terms and conditions.
	

	We ask people to positively opt in.
	

	We don’t use pre-ticked boxes or any other type of default consent.
	

	We use clear, plain language that is easy to understand.
	

	We specify why we want the data and what we’re going to do with it.

We give individual (‘granular’) options to consent separately to different purposes and types of processing
	

	We name our organisation and any third party controllers who will be relying on the consent.
	

	We tell individuals they can withdraw their consent
	

	We ensure that individuals can refuse to consent without detriment.
	

	We avoid making consent a precondition of a service.
	

	If we offer online services directly to children, we only seek consent if we have age-verification measures (and parental-consent measures for younger children) in place.
	


Worksheet 3:

Having completed the two previous worksheets, reflect on how you will engage with this resource to develop appropriate processes within your practice. (200 words)
Individuals have a responsibility to stay informed about current guidance within the regulation. Tell us how you plan to do this. (50 words)
